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MOJOXEHUE
O MEPAX HEAONIYINEHUS COCTABJIEHUSA HEO®UIIUAJIBHOM
OTYETHOCTHU U UCHTIOJIb30BAHUSA MOAAEJBHBIX JOKYMEHTOB
B MyHHMIHIIAJILHOM 0I03KETHOM 00pa30BaTeIbHOM yUPeKIACHUH
JOMOJIHHTEJILHOTo 00pasoBanusi «LleHTp McHX0/10r0-neAarorn4eckoi,
MEAUIHHCKOM M COIHAJIbHOI noMomu «Pa3sBHTHE» rOPOJACKOro OKpyra
ropoa Y¢a Pecnnyoiuku bamkoprocran

1. OBUIIUE ITOJIOXKEHUS

1.1. Hacrosimee ITonosxenue pa3zpaboTaHo B [EJIX HEJOIYIIEHHs COCTABICHHs HEOPUIINATBLHOMI
OTYETHOCTH ¥ WCIIOIB30BAHUS MOANENBHBIX JOKYMEHTOB B MyHHIUNAILHOM OIOUKETHOM
06pa30BaTENILHOM  yUPEXJIEHUH JONOJHUTEIbHOro obpasoBanus «lleHTp — HCHXOJIOrO-
[eIarOTMYECKOM, MEIUIMHCKOM B COIHATIbHOM noMony «Pa3BuTre» ropoackoro okpyra ropozn
Vda Pecniy6rmuxu Bamkoprocran (gajee — YupeskIeHHE), B COOTBETCTBMH CO cTaThed 13.3.
depepanbHOro 3akoHa ot 25 jexadps 2008 roxa Ne 273-03 "O npoTHBOJIEHCTBHM KOPPYIILHHA"
(pen. ot 10.07.2023r.).

1.2. TlonmoxkeHue perjaMeHTHPYeT TOpPSAA0K paboThl € JOKYMEHTAaMH IIPH COCTABICHUH

OpUIMATBHOM  OTYETHOCTH, € JOKyMEHTaMH, IIPEJCTaBlseMbIMH pPabOTHHKaMU  IIpHU
TpyoycTpoiicTBe (GO B IpOlEcce BBIIOJIHEHHS HMMH JIOJDKHOCTHBIX —00s3aHHOCTEI),
BBI3BABIIMMH O0OCHOBAHHBIE COMHEHHS B MOJUIMHHOCTH M JIOCTOBEPHOCTH M3JIOKCHHBIX B HUX
CBEJIEHMH, C JOKYMEHTaMH [pPEJICTaBIIEMbIMM paOOTHMKAMM B IIpOIECcCe pean3aliu
JIESITETbHOCTH Y UPEIKICHHUS.

1.3. TlonokeHWe yCTaHABJIMBAET MpPOLEAYPY IOATOTOBKM M HAlpPaBIICHUs 3asBJICHUN B
IIPABOOXPAaHUTEIbHBIE OPIaHbl O COBEPILIEHHOM IIPECTYIIIICHUH.

1.4. Hactosimee Ionoxxenue 00s3aTenbHO ISl IPHMEHEHHs] BCEMU PaOOTHUKAMH Y UPEIKIACHHUS,
HAXOJSIIUMHUCS B TPYJOBBIX OTHOIICHHSX, BHE 3aBUCUMOCTH OT 3aHMMAaeMOW [OJDKHOCTH H
BBIIIOJTHSEMBIX (DyHKIUH.

1.5. Hacrosmmee IlonokeHue BCTyIaeT B CHJIY C MOMEHTAa €ro yTBEPXKIEHHs U JICUCTBYET JI0
IPUHSATHS HOBOTO.



2. OCHOBHBIE IMOHATHUA U TEPMHUHBI

2.1. JIOKyMEeHT — MaTepuasbHbIi HOCHTENb C 3adUKCUPOBAHHOW Ha HeM B Mo0OH (opme
uHQpOpMaIHeli B BU/IE TEKCTa, 3BYKO3AIMCH, M300paskeHys ¥ (UIIK) KX COUCTaHHsI, KOTOPBIA HIMEeT
PEKBU3UTBI, MO3BOJISIOIINE €0 UACHTU(GUIMPOBATh, ¥ IIPeIHA3HAYEH IS [Iepeiadd BO BPEMEHH
U B IIPOCTPAHCTBE B LIEJISIX OOIIECTBEHHOIO UCIIOJIL30BAHUS U XPAHCHHUS.

2.2. OuIUANBHBINA JOKYMEHT — MHCbMEHHBIA aKT, BBINOJHEHHBIH Ha OyMa)KHOM HOCHTENe,
YZ0CTOBEPAIOIINIM KOHKpETHBIE (PaKThl B COOBITHS, KOTOPBIE BIEKYT 3@ UCIIOJIB3YIOLUIUX €TI0 JIUI]
onpeneneHnsle mocueacTBus. OQuUIMaNbHBIA JTOKYMEHT JOJDKEH COJEep)XaTh YCTAHOBJICHHBIC
PEKBU3HTEHIL.

2.3. DK3eMIuIsap — 06paser THPAKUPOBAHHOIO TIOKYMEHTA, MICHTHYHbIA OPUTUHATLY.

2.4. Cratuctiyeckas OTYETHOCTh — CHCTEMA KOJMYECTBEHHBIX M KAueCTBEHHBIX IOKa3arellen,
XapaKTepU3yIoIHx padboTy YupexIeHus 3a ONpeIe/ICHHBIA CPOK.

2.5. Buzpl npuMeHseMOM OTYETHOCTH

- TOCY/JapCTBEHHAsi ¥ BEJOMCTBEHHAs OTYETHOCTh - OTYETHOCTh, COCTaBJIsieMas Ha OCHOBE
YTBEPKIEHHBIX YHUPUIMPOBAHHBIX GOPM U B COOTBETCTBUM C YTBEPIKICHHBIMUA HOPMATHBHBIMU
JOKyMEHTaMH;

- BHYTPEHHsS OTYETHOCTD - pa3pabOTaHHbIE U YTBEP)KICHHbIE Yupexaenuem. O0s3aTeIbHbIMAU
PEKBH3UTAMHU STHX OTYETOB SBJIIOTCSA: HAMMEHOBAaHME OPraHU3alliy, Ha3BaHUE BU/IA JIOKYMEHTa,
JaTta ¥ HOMEp JOKYMEHTa, MECTO COCTaBJIEHHUs, 3aroJOBOK IIO TEKCTy, IOJANHUCH, TpUd
YTBEPXKICHUS WITH PE3OJTIOIMS JUPEKTOpa Y UpEKAECHUS.

2.6. IToj HeIeCTBUTEIBHBIMU JJOKYMEHTAMU CIIEYET IIOHUMATh:

- TIOJIHOCTBIO U3rOTOBJIEHHBIE (PMKTUBHBIC JOKYMEHTBI MM IOJIMHHBIE JTOKYMEHTBI, B KOTOPbIE
BHECEHBI H3MEHEHHUSI ITyTEeM TTOUYUCTOK, JTOIUCOK, UCIIPABJICHUS UM YHUYTOXXEHHUS YaCTH TEKCTa,
BHECEHHUS] B HMX JIONOJHMUTEIBHBIX JaHHBIX, IIPOCTABICHUS OTTHCKA IIOJIEIBHOIO IITaMIia UiIH
HeyaTH U T.I1.

- (haKTHYECKH SIBJISIOIIUECS IMOMIMHHBIMHU, HO COJIEP)KAlMe CBEICHHs, HE COOTBETCTBYIOILHUE
nencTBuTENbHOCTH. OHM COXPAHSIOT BHEIIHUE TPU3HAKH ¥ PEKBU3UTHI Ha/UICKAIIUX TOKYMEHTOB
(M3rOTaBIMBAIOTCS Ha OQUIMATLHOM GJIaHKe, CoJepKaT HAaMMEHOBAHUE JIOJDKHOCTEN U paMuiiu
JIIL, YIIOMTHOMOYEHHBIX MX TIONMUCHIBATE), OJJHAKO BHECEHHBIE B HUX CBE/IeHHUs (TEKCT, M(pOBbIE
JIAaHHBIE) SIBIISIOTCS chaTbcuPUIMPOBAHHBIMH.

- BBIIAHHBIE C HAPYIIEHHEM YCTAHOBJIEHHOIO MOpPSZAKA, T.€. B Pe3ylbTare 3JI0yNOTPeOsICHUs
JOJIKHOCTHBIM JIMIIOM CJIY>KEOHBIM MOJIOKEHUEM HIJIA COBEPIIECHHUS MM XaJaTHBIX JIEHCTBHN IIPH
BBIJJAU€ 3TOr0 JOKYMEHTA.

- HCII0JIb30BaHUE HEIEHCTBUTEIBHBIX JOKYMEHTOB 3aK/IIOYAETCs B UX MPEICTABIICHUHU B KaUeCTBE
OCHOBaHMM JUIsS TPYJOYCTPOMCTBA, a TaKXKe MPOBEJIECHUs TO00ro M3 JEHCTBHUMA, OTHECEHHBIX K
KOMIIETCHIIUU Y UPEIKIACHHUS.

3. HOPSIIOK JEMCBUM ITPU OBHAPYKEHUU UCITI0JIb30OBAHU A
MNOJAEJBHBIX JOKYMEHTOB 1 COCTABJIEHUSA HEO®UIIMAJIBHOM
OTYETHOCTH

3.1. Ilpu oGHapy»eHUH COCTaBICHHS HEO(PUIMATBHON OTYETHOCTH JO/DKHOCTHBIC JIUIA, B YbH
MOJHOMOYHMS B COOTBETCTBUH C JIOJDKHOCTHBIMH OOS3aHHOCTSMHM BXOJHUT IIOATOTOBKA,
COCTaBlieHHE, IIPEJOCTaBICHHE W  HANpPABICHUE OTYETHOCTH HECYT  IMEPCOHATBHYIO



OTBETCTBEHHOCTH 34 COCTaBJIEHHE HEO(UIIHATEHON OTYETHOCTH M MCIOJIb30BaHUS MOJAETbHbBIX
JTOKYMEHTOB.

3.2. JIOIDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a COCTaBJICHHE JOKYMEHTOB IO CBOECMY
HAIIPaBJIEHUIO JIEATEIHHOCTH, HEOOXOMMO BECTH HEMOCPEACTBCHHbBIH KOHTPOJIb M PETYJIAPHO
OCYIIECTBIIATH IIPOBEICHAE MIPOBEPOK HA IPEAMET IOUTMHHOCTH JIOKYMEHTOB, 00pa3yIOIHUXCs y
CIIENUATMCTOB (PaOOTHUKOB) YUpEKICHHs, HAXOASAMIUXCSl Y HETO B IPSIMOM IOJYMHEHHH.

3.3. Ilpu mpoBeJEeHHH MPOBEPOK YUUTHIBATh, YTO MOIMHHOCTD JOKYMECHTOB yCTAHABIHMBACTCS
IyTeM MPOBEPKH PEaTbHOCTH UMEIOIIMXCS B HUX IONUCEH JODKHOCTHBIX JIUIL U COOTBETCTBUA
COCTABJICHHUS JOKYMEHTOB JlaTaM OTPayKeHHsl B HUX oneparuii, napopmanuu, paxros u T.4. [Ipu
YTEHUH JOKYMEHTOB, IIOCJ€ YCTAaHOBJIEHHMS HMX IIOJUIMHHOCTH, MPOBEPATH MOKYMEHTHI IIO
CYMIECTBY, TO €CThb C TOYKH 3PEHHs JOCTOBEPHOCTH, 3aKOHHOCTH OTPAXEHHBIX B HHX
XO3SIMCTBEHHBIX Oneparyii, iHpopMaIyu, Gpakrax u T.1.

3.4. JlocTOBEpHOCTH Olepaluii, 3ahMKCHPOBAHHBIX B IOKYMEHTAX, IPOBEPSIETCS U3YyYEHUEM STHX
B3aMMOCBSI3aHHBIX C HHUMH JIOKYMEHTOB, OIPOCOM COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIMIL,
OCMOTPOM OOBEKTOB B HAType M T.J. 3aKOHHOCTh OTP@XKEHHBIX B JOKYMEHTax OIepaluil
yCTaHABJIMBAETCS IIyTE€M IPOBEPKH HX COOTBETCTBHS JICHCTBYIOIIEMY 3aKOHOIATEIIbCTBY.

3.5. Tlpu BeIsBIEHHH (DAKTOB MCIIOJIB30BAHUSA IOJJIEIBHBIX JIOKYMEHTOB HE3aMEUTMTEIBHO
MHPOPMHUPOBATh JUPEKTOpa YUpPEeXJICHHs, a TAaKKe IPUHATH COOTBETCTBYIOIIME MEpBI IO
HEJIONYIIEHUIO COCTAaBICHUS HEO(DUIUATPHOM OTYETHOCTH M MCIIOJIB30BAHUS IOAJCIIBHBIX
JIOKYMEHTOB.

4. 3AKJIIOYUTEJIBHAS YACTb

4.1. Hacrosamee ITonoxeHue BCTymaeT B CHIIy C MOMEHTA €0 YTBEPXKIACHHMs IIPUKA30M JTUPEKTOpa
Vupexenus u JedcTByeT 6eccpouno. VisMenenus u JononHeHus K I1010KeHUI0 yTBepIKIat0TCs
IPUKA30M JTUPEKTOPA.



